OroKeTHOe yupekaeHHe MpogeccHOHaIbHOTO 00pa3oBaHUs Wspanue 2020 rona

XaHTbI-MaHCHiCKOro aBTOHOMHOTO OKpyra — FOrpsl Ipukas
«Pany)KHUHCKUH NOJUTEXHUUYECKHIH KOJIEIMK or 01.09.2020
Ne 358

JnokanbHbii akT 01-02/02-35

YTBEPXIAIO
Hupexkrop BY «

YKHUHCKHN
KU KOJUIE K

M.H. Boinkos
w0 » cémz/ﬁ,? 2020ron

MMOJOXXEHHUE
o bubanorexe
BY «Paay:KHUHCKHUIi MOJUTEXHHYECKHH KOJLIENN»

CorJiacoBaHo:

3aMecTUTENb JUPEKTOpa
0 METOJ qecxyﬁ pabore

) Hirs/~  JLM. YepHosa
« I Lok 2020roa

FOpuckonCyIbT
¢ ﬁ“,} E.A. ITaron
«3i» ‘pf 2020 rox

r. PapyxHeIit
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1. O6umme monoxeHUs

1.1. Hacrosmee Ilonoxenne (nanee - Ilonoxenume) o OGubnuoreke (manee —
Oubaurorexa) paspaboTaHo B cOOTBETCTBHM ¢ PenepanbHBIM 3aKOHOM OT 29.12.2012 No273-
D3 «O6 obpazoBanuu B Poccutickoit denepanun», OemepanpHbIM 3aKOHOM OT 29.12.1994 Ne
78-03 «O OGubauoreunom nene», ITpukazom MuHucTepcrBa KyasTypsl P® ot 08.10.2012
Nel077 «O6 yrBepxaenun [lopsika yyera JOKYMEHTOB, BXOAAIIUX B COCTAB OGUOIHOTEYHOrO
(GoHIa», HOPMATHBHBEIMM INPaBOBEIMH akTaMu Poccuiickoit ®emepanum B chepe
oOpazoBaHMs, ycTaBOM bBY «PagyXHHHCKMH TONUTEXHUYECKUH Koulemk» (natee —
YUpeXKICHUE) U ONpeeseT 3ahaud, QYHKUUU, OTBETCTBEHHOCTh U NpaBHU/a IIOJb30BAHUS
OUOIMOTEeKON yupexaeHus.

1.2. bubnuorexa sABiseTCS CTPYKTYpHBIM moxapasieienueM BY «PaxyxHUHCKHUI
IOJUTEXHUYECKUH KosuteKk» (nanee Kosneqk) ydacTByIOIUM B y4eOHO - BOCIUTATEIIBHOM
mpouecce B LeIAX OOecrnedeHus MpaBa y4YaCTHUKOB 0Opa3oBaTENLHOTO Ipolecca Ha
OecriaTHOe moJjib30BaHUe OHOIMOTEYHO -MHMOPMALHUOHHBIMH pecypcaMd B TOM YHCIE H
o0yuaromuxcs, noy4yarmux njiaTHele 06pa3oBaTe/bHbIC YCIYTH.

1.3. ITopsinox 1mosp30BaHUs UCTOYHUKAMU MUH(POPMALUH, IEPEYCHb OCHOBHBIX YCIYT U
yCJIOBHA MX TMPENOCTaBlICHUSA OIpeaeiaoTcs IlpaBuiaMu 1osib30BaHUS OuOIMOTEKOH,
ABJIAIOLUMUCS IPUIOKEHUEM K HacTosmeMy [lonoxeHuro.

2. OcHOBHbIE LIeJIH U 324241

2.1. OcHOBHBIE LIENH:

2.1.1. Ilommoe wu onepatuBHoe OubIUOTEYHOE U  UHGOOPMAIMOHHO -
oubnauorpaduueckoe  oOcayxuBaHHe  oOydwarolmuxcs, IpenojaBaTejled, MacTepOB
IPOU3BOACTBEHHOr0 00Y4YEeHUS U APYTUX KaTeropuil uutaTesnell, yCTaHOBIEHHBIX B IpaBHIax
nojp30oBaHus  Oubauorexoit Komnemxa, B cooTBeTcTBMHM ¢  HH()OpMaUHMOHHBEIMHU
noTpeOHOCTIMU YUTATEIEH.

2.1.2. Cozganue uHGOPMALMOHHON Cpe/bl, CIOCOOCTBYIOILEH (OPMHUPOBAHUIO OOLIEH
KYJIbTYpbl K OCBOCHHIO MNpPO(ECCHOHAIBHBIX IIPOrpaMM, a TakkKe CO3JaHHe IeHTpa
PacIpOCTpaHeHUS 3HAHUH, JyXOBHOTO M HHTEJIEKTYaJIbHOrO OOIIEHUS.

2.2. 3agaun OGUOIMOTEKHU:

2.2.1. ObGecnieuenne 06pa3oBaTENbHOIO IpoLecca U caMooOpa3oBaHUsA B COOTBETCTBUH C
00pa3oBaTeqbHBIMU [IPOrpaMMaMy HHGOPMALIMOHHBIMU PECYPCAMU HA PA3JIMYHBIX HOCUTENIAX:

- OyMaXHOM (KHWKHBIA QOHL);

- udposom (CD — aucku; BUAEO, ay JMO-3aIIUCH);

- KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH).

2.2.2. opMupOBaHUE, HAKOIUIeHUE, 00paboTKa, cucTeMaTu3anus GoHaa B COOTBETCTBUM
¢ mpoduiiem yyeGHOro 3aBeJeHNU U HHYOPMALMOHHBIMHU NTOTPEOHOCTAMY YHUTATES.

2.2.3. Opranusanus 1 BeJICHHE CIIPaBOYHO-IIOUCKOBOIO alapara: KaTajgoroB, KapTOTeK U
0a3 JIaHHBIX.
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2.2.4. CoBeplIEHCTBOBaHNE HOMEHKJIATYPHI MPEACTABIAEMBIX OHOIMOTEKON yCIyr Ha
OCHOBE BHE/IPEHUSI HOBBIX MH()OPMALIMOHHBIX TEXHOJIOTUH U KOMIIBIOTEPHU3ALUM OGUOIHOTEYHO-
MH(OOPMALMOHHEIX ~ MPOLECccoB,  (opmupoBaHue KOMGOPTHOH  OGHOIMOTEUHOM Cpensl,
COBEpIICHCTBOBaHHE OUOINOTCYHOM ITHKH.

2.2.5. YyacTtue B BOCIUTATEABHON U I'yMaHUTAPHO-IIPOCBETUTEIBCKOM AESTEIHHOCTH
y4pexaeHus, GOpMUpOBaHHUE y 00yUaroIUXcs COLMATbHO HEOOXOAMMBIX 3HAHUIN U HABBIKOB,
TPOKIAHCKOM MO3ULMHU, MNPOPECCHOHANBHBIX HHTEPECOB, MpONaraHaa KyJbTypHOTO
Hacaeaus.

2.2.6. Bocniutanue 6u01M0TEUHO-UHYOPMAIIMOHHOMN KYJIBTYPhI: IPUBUTHE  HABBIKOB
I10JIb30BAHMA KHUI'OH, IPyTMMHU CPEACTBAMU 00yueHuss OUGIHOTEKOIA.

3. OcHOBHBIE PYHKLIHH
3.1. bubmoreka ocymecTsiseT audpdepeHrpoBaHHOe OHOIMOTEUHO-HH(POPMAITUOHHOE
¥ CIIpaBOYHO-OMOIMorpapuueckoe o6cIy)kKMBaHUE YYaCTHUKOB 00pa30BaTeIbHOTO Ipoliecca:

o  Qoyuarwuwumcsa:

a) MpeAoCTaBIieT HMH(OPMAIMOHHBIE pEeCypchl Ha pa3iIUYHBIX HOCHUTENAX Ha OCHOBE
U3YYEHUs UX UHTEPECOB M HHPOPMALMOHHBIX OTPeOHOCTEH;

0) opranmsyer oOyueHHe HAaBBIKAM HE3aBUCHUMOIO OHUOJIMOTEYHOrO IIOJB30BATENS MU
norpedutenss UHQOpPMALUHU; CONEHCTBYET MHTErpald B Y4eOHbIE HpPOTrpaMMBl KOMILIEKca
3HaHMM, YMEHUM U HaBBIKOB 10 paboTe ¢ KHUIOH U MH(OpMaLIUEH;

B) OKa3plBaeT MH(POPMALMOHHYIO MOAAEpXKKY oOOydaromumcs:  (KOHCYJIBTaTUBHYIO,
NPaKTUYECKYI0, HHIMBUIYaJbHYIO, T[pYIMIOBYIO, KO/JIEKTUBHYI0) B pEIICHHH 3ajad,
BO3HUKAIOIIUX B Ipoliecce UX yueOHOH, npodeccHoHaIbHON U JOCYTOBOM NEATENBHOCTH;

e [lpenooasamenam:

a) BEIBISET HMH(GOpPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPEHHE 3alpocoB B 00JacTH
TNeJarorn4ecKuX MHHOBALUI ¥ HOBBIX TEXHOJIOIMIA;

0) OCyLIECTBIAET TEKYyIee HHPOPMHUPOBaHIE TeAaroroB (IHN HHGOpMaIMU, 0630psl HOBBIX
NOCTYyIUIEHMM W myOnukanumii), — u3buparenbHOEe — paclpoCTpaHEHHE  MH(OpMaIWH,
middepeHIMpoBaHHOe HHPOPMHUPOBAHHE PYKOBOACTBA KO/UIEDKA IIO BONPOCAM YIPABJICHUS
00pa3oBaTeIbHBIM IIPOLIECCOM;

B) HOAZEP)KHBAECT JCATCABHOCTD [EAAroroB M 00ydaromuxcs B 001acTH  co3faHus
UHGOPMALOHHBIX MTPOAYKTOB (AOKYMEHTOB).

3.2. BecriaTHO oOecrnieynBaeT YUTATENCH OCHOBHBIMU OMOIMOTEUHBIMHU YCIIYyTaMU:

3.2.1. TlpegocraBisieT MOJHYI0O HH(GOpPMALHUIO O COCTaBE KHIXKHOIO (POHIA 4Yepe3
CHUCTEMY KaTajoroB (CHCTeMaTHYeCKHM, andaBUTHBIH, cCiyxeOHBI) W psja CIPaBOYHO-
6ubauorpahMYECKUX KapTOTEK M C HUCIONB30BaHUMEM aApyrux ¢opm OubmnmoreuHoro
UH(GOPMHUPOBAHUS.

3.2.2. Oka3pIBa€T KOHCYJIHTALMOHHYIO TIOMOIIE B MOUCKE M MOAOOpe NPOU3BENCHUIM
[I€YaTH U IPYTUX TOKYMEHTOR.
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3.2.3. llpuBMBaeT HABBIKM ITOWCKa MHOpMALMK W TPUMEHEHHS €€ B ydeGHOM
MpOLECCE, YMEHUE OPUCHTHPOBATHCA B  CIPaBOYHO-OGHOIHOTrpaduuecKoM —ammapaTe
OubanoTeKu.

3.2.4. Beinaét Bo BpeMeHHOE I0JIb30BAHHUE JOKYMEHTHI U3 GHOIUOTEYHEIX (DOHIOB.

3.2.5. IlpoBoauT JHM UH(OPMALUHU, OPTaHU3YET KHIKHEIE BEICTABKH.

3.3. Pacmiupser accopTMMeHT OHOIHOTEUHBIX YCIIyr, MOBBIIIAET MX KAadeCTBO Ha
OCHOBE TCXHHYECKOTO OCHAIEHUS] OUOIUOTEKH.

3.4. OGecneunBaeT KOMIUIEKTOBaHUE (DOHIA B COOTBETCTBHH C y4eOHBIMH ILUIaHAMHU,
npopuiem Komnemxa wu oOpasoBaTedbHBIMH mporpamMmamu. IIpuoGperaer yueGHyro,
HAYYHYIO, METOAMYECKYIO, CIIPABOYHYIO, XYIO)KECTBEHHYIO JUTEPATypy U APYrUe BHIBI
H3/IaHWi B COOTBETCTBUE C HOpMaMM KHUroobecneyeHHOCTH. CaMOCTOSTEIBHO ONPEHEIseT
MCTOYHUK KOMIUIEKTOBAHUS (DOHIOB.

3.5. H3syuyaer cTeneHb YJIOBJIETBOPEHHOCTH YMUTATENbCKOTO CIpOCa C LEJBIO
KOPPEKTUPOBKHU KOMIUIEKTOBAHUS U NMPUBEACHUA B COOTBETCTBUE COCTaBa U TEMATHKHU (OHIA
¢ UHQOPMAIMOHHBIMM MOTPEOHOCTAMH  YHTaTeNed. AHamu3upyer obecleueHHOCTS
oOyyaromuxcs yueOHUKaMU U y4eOHBIMH TOCOOUAMH.

3.6. OcymiecTBiseT Y4Y€T U palMoOHaIbHOE pa3MmeleHue ¢GoHAa, 00ECIEeYUBAET €ro
COXPaHHOCTbh, PEIKUM XPAHEHUS, PECTABPALIHIO.

3.7. U3piMaeT U peanusyer AOKyMEHTbl U3 OMOAMOTEYHOro (OHIA COTJIACHO MOPSAKY
MCKJIIOUEHUS! JOKYMEHTOB, COTJIaCOBaHHOMY ¢ pYKoBOACTBOM Kosiemkxa B COOTBETCTBUH C
JIEVCTBYIOIIUMHY HOPMATUBHBIMU U IIPABOBBIMU aKTaMH.

[TpoBoaut oT60op HENMPODUIBHBEIX U AYONETHBIX U3TaHHM.

3.8. Beger cucreMy OMOIHMOTEYHBIX KAaTaJOrOB M KAapTOTEK Ha TPaJULUOHHBIX M
3JIEKTPOHHBIX ~ HOCHUTEJISX ¢ LEJbI0 MHOr0acneKTHOro OuGamorpadu4eckoro pacKpbITHS
(GOHI0B.

3.9. [IlpuHumaer ywacTMe B peajlu3aldyd IPOTPaMMBEl  METOAMYECKOH H
BocnUTaTeIbHOW paborel  Kosuiemka, UCHOAB3YysS pa3iuyHble GOPMEI M METOIBI
WHIWBUIYaJbHON U KOJJIEKTUBHOH paboTHI.

% i} Buenpser nepesoBYIO OuOJMOTEUHYI0  TEXHOJIOTHIO, IIPOBOAUT
COLMOJIONMYECKHE HCCIIeIOBaHMUS C IIeJbI0 MOBBIICHUS KadecTBa paboThl OMONIHMOTEKH |
HN3Yy4YECHUsI YUTATCJIBCKUX UHTCPECOB.

3.11. PabGoraeT B TECHOM KOHTaKTe C IpENOJaBaTeIIMH, MacTepaMHu
POM3BOICTBEHHOrO 00ydyeHus. [[pMHUMAET yyacTUE B CHCTEME MOBHINIEHHS KBATUGbUKALUK
6u611oTEeUHbIX PAOOTHUKOB.

3.12. Koopaunupyer paboTy ¢ MpeIMETHBIMH IHUKIOBEIMH KOMHCCHAMH H
oOmecTBeHHpIMM  opranmzanusaMu  Kosmtemka. BsaumopelictByer c¢ Oubinuorexamu u
YUPEKIACHUSIMHU ropoja.

3.13. IlpoBoauT TNpOBEpKY ClpaBOo4YHO-OuOIMOrpadguyeckoro ammapara ¢oxxa Ha
HAJIMYUE IKCTPEMUCTCKUX MATEPUAJIOB.
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4. Ynpasaenue. CTpykKTypa.

4.1. bubnmorexa HaXOMWTCA B MOJYMHEHMH 3aMECTHTENS JUPEKTOPA IO METOAUYECKOM
pabore.

4.2. bubnmmoteky Bo3raBisA€T neaaror-6ubanoTeKaph (ajiee - mexaror-GuGIMOTEKaps),
Ha3HA4YaeMbli Ha JIO/DKHOCTH W OCBOOOXKZAE€MBIH OT JODKHOCTH IPHUKAa3’OM AUPEKTOpa
YUPEKIACHUS.

4.3. Ilenaror-6ubanoTeKapp DaeT paclopsiKeHNe U yKa3aHus, 0013aTeabHEIE IS BCEX
paGOTHUKOB OMOIMOTEKH M OCYIECTBIISIET MPOBEPKY UX HCIIONHEHU,

4.4. Tlemaror-6ubanorekapb ydacTByeT B pa0oTe IIEJaroruyeckuX, METOAUYECKUX
COBETOB, 00BEAMHEHUH, B ApYyTrUX (GopMax METOAUYECKON paboThl, B OPraHU3alMU MIPOBEJEHUS
POAMTENBCKUX COOpaHUM, MEPONPUATUH Pa3TMYHBIX HANpPABICHUH BHEYPOYHOM AEATENBHOCTH
IPeIyCMOTPEHHBIX Y4eOHO-BOCITUTATEIBHEIM IIPOLIECCOM.

4.5. CTpykTypy, IITaTHYIO YHCJICHHOCTh yTBEp)KIAAaeT NUPEKTOp KOJUICMKA, MCXOIA M3
KOHKPETHBIX YCIO0BUH U 0COOEHHOCTEH AEATEIbHOCTH YUPEKIECHHUS.

4.6. Ksaiuduxkauvonnele TpeboBaHusA, (QYHKIMOHAJIbHbIE OOA3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh paOOTHUKOB OMOJMOTEKM PErVIAMEHTUPYETCS NODKHOCTHBEIMU HMHCTPYKIUAMUY,
YTBEP)KJAEMbIMU [IPUKA3AMHU YUPEIKIECHHUS.

5. Opranu3auus 1eiTeJJbHOCTH OMOJIHOTEKH

5.1. bubnuoreuno-uHpopManMoOHHOEe OOCIy)KHBaHHE OCYIIECTBISAETCA Ha OCHOBE
denepanbHOro roCyAapCTBEHHOTO 00pa30BaTeILHOrO CTaHmapra U  OCHOBHOM
npodeccuonanbHoi o6pasosatenbHol nporpammsl (PI'OC TOII-50 u ITOOIT) yupexaenus.

5.2. bubnnoreka B cBoeil nmestenpHOCTH pyKoBoacTByercs: KoHcruryuumen Poccuiickoin
denepamuu, 'paxnanckum konaekcoMm Pocculickoil @enepaunu, denepalbHbIM 3aKOHOM OT
29.12.1994 No78-®3 «O Gubnauoreunom xene», Ilpukazom Munucrepcrsa KyasTypbl PO 0T
08.10.2012 Nel077 «OG yrtBepkaenuu Ilopsaka ydeTa NOKYMEHTOB, BXOIAIIUX B COCTaB
oubnuoreunoro pouga», PexepanbHbIM 3aKOHOM 0T 29.12.2010 Ned36-D3 "O 3amure Aereit OT
HHGOpPMALIUY, MPUUUHSIONEH Bpeld UX 3[A0POBBIO M pa3BUTHIO", (DeNepaJbHEIM 3aKOHOM OT
27.07.2006 Nel49-®@3  «O6 wunpopmauuu, UHPOPMAUUOHHBIX TEXHONOTUAX M O 3alIlUTE
uHpopmaruny, MenepalsHeIM 3aKoHOM 0T 27.07.2006 Ne152-03 «O nepcoHalbHbIX JaHHBIX),
3aKOHOJaTeabcTBOM Poccuiickoit ®@enepauyu B chepe 0o0pa3oBaHUs, yCTaBOM YYPEKIEHMUS,
JIOKa/JbHBIMM HOPMATHBHBIMU aKTaMM YYPEKACHHS, PELICHUSAMHU I1€Jarornyeckoro COBETa,
HaCTOALIUM I10JIOKCHUCM.

5.3. B cBoeit gestensHocTr 6uOIMOTEKa B3aUMOJCHCTBYET C 3aMECTUTEIAMH JIUPEKTOPA,
NEeJaroTHYeCKUM COBETOM, Oyxrajrepuel, HHBIMA CTPYKTYPHBEIMH IIOJPa3sICICHUSIMU U
JOJDKHOCTHBIMHY JIMLIAMHU TI0 BOIIPOCAM CBOEH KOMITETEHIMH,

5.4. B uensx obecrieueHus MOAepHU3aUMK OUOIHOTEKM B YCIOBHAX HHPOpMATH3AIINNA
00pa3oBaHus yupexaeHus obecrneunBaeT OMOIUOTEKY:
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- FTAPAHTUPOBAHHBIM (D)MHAHCUPOBAHNEM KOMILIEKTOBAHHS HOCUTENEH HH(BOPMAINH;

- HEOOXOIMMBIMH CIY)KEOHBIMH U TPOU3BOJCTBEHHBIMU MOMELICHUAMH B COOTBETCTBUHU
CO CTPYKTYpoW OHOJMOTEKM M OEHCTBYIOIMMH HOPMATHUBAMHM II0 TEXHUKE G6GE30IacHOCTH
OKCILTyaTallil KOMIIBIOTEPOB (OTCYTCTBME BBICOKOH BJIQ)KHOCTH, 3albLUIEHHOCTH IIOMELIECHHS,
KOPPO3UOHHO-aKTMBHBIX NPUMECEH UM 3JEKTPONPOBOISINEH MTBLIH);

- COBPEMEHHOM 3JICKTPOHHO-BBIUUCIUTEIHON U KOMMUPOBAIEHO-MHOXKHUTEILHOM TEXHUKOMH
¥ OPTTEXHUKOHN, HEOOXOIMMBIMU MTPOTPAMMHBIMH MIPOLYKTAMH;

- TEJIEKOMMYHHUKALIMOHHOM TEXHUKON 1 OPITEXHUKOM;

- PEMOHTOM U CEPBHCHBIM O0CIIyKUBAHUEM TEXHUKU M 000pyI0BaHUA OUOIMOTEKN.

5.5. YUpeKIeHHE CO3[aeT YCIOBHsA I COXPAHHOCTH almapaTypbl, 00OpyIOBaHHSA H
UMyLiecTBa GUOINOTEKH.

5.6. OTBETCTBEHHOCTh 3a CO3JaHHe HEOOXOAUMBIX YCJIOBUM I  JeATelbHOCTH
YUPEXKICHUS HECET JUPEKTOP YUPEIKCHUSI.

5.7. Pexum pabGoTel OuONMMOTEKM oOInpejensercss nexarorom - OubinorexapeM IO
COIIACOBAHHIO C [JUPEKTOPOM YUPEXKIACHHs M JO/DKEH OBITh JOCTYNEH VIS BCeoOImero
0003penus.

5.8. Pabora corpyaHukoB OMOJMOTEKHM W OpraHu3anus OOCIy>KMBaHUS Y4YaCTHUKOB
o0pa30BaTeIbHOr0 Ipoliecca IPOU3BOAUTCS B COOTBETCTBMM C IPABUIAMU TEXHUKH
0€30MacHOCTU ¥ MPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMH TPeOOBaHUAMH.

6. IlpaBa u o0s13aHHOCTH.

6.1. [IpaBa u 00s13aHHOCTU COTPYIHUKOB OUOIMOTEKU ONPENEIAIOTCA NOJKHOCTHBEIMU
HUHCTPYKUUAMH COTJIACHO OPraHU3alMOHHOW CTPYKTYPHI [TOApa3IeIeHus.

6.2. Ilpasa oubruomexu:

6.2.1. [IlpaBa BubGnauoTeKH peanusyloTcs neaarorom - O6ubnuorekapeM U pabOTHUKAMH
OuOJIMOTEKU B COOTBETCTBUH C YCTAHOBJIEHHBIM B JIOJDKHOCTHBIX MHCTPYKLMAX PACIpPeIeICHUEM
00s13aHHOCTEH.

6.2.2. IlpaBa 6uGaroTEKN:

- NPEACTABIATH YYPSKICHHE B pPA3IUUHBIX OpPraHM3alMsIX B Ipelelnax CBOei
KOMIIETEHLIUY;

- IpUHMMATL ydacTHe B paboTe COBCINAHHUN, CeMHHApOB IO BompocaM OMOIMOTEYHOIo
Jena, aBToOMaTu3alyMu OWOJMOTeYHBIX IpOLEccoB, HH(POpMaLKUOHHO-O0HOIHOrpaduiecKon
NeSTeNbHOCTH;

- 3HAKOMUTBCS ¢ pabounMu y4eOHBIME [UIaHAMK, IPOrpaMMaMHy, IJIaHAMHU METOIUYECKON
Y BOCIIUTATEJbHON pabOoThI KOJUIEKA;

- TI0JIy4aTh OT CTPYKTYPHBIX [MOAPA3AeICHHH MaTepHaIbl U CBEACHHU, HEOOXOAMMBIC VLA
pElIEHHUS MTOCTABJIEHHBIX Mepesi OM0IMoTeKkoH 3aaay;

- BECTM B YCTAHOBJCHHOM IIOpSJKE [EPENUCKY ¢ JpyruMu OuOIMoTeKaMw,
OpraHu3alysIMu;
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- CaMOCTOATE/IbHO OIPEeAe/ATh BBIOOP (GOPM, CPEICTB M METONOB HMH(POPMALHOHHO-
0uOmroTeyHOro obecrieueHuss 0OpPa30BATENLHOrO MpOIEcca B COOTBETCTBHM C LEIAMH U
3a/ja4aMy, YKa3aHHBIMY B yCTaBE U MOJNOKEHUH 0 OUOIHOTEKE YUPEIKIECHNUS,

- OIIPENeNIATHCS C ICTOYHUKAMU KOMIUIEKTOBaHHA MH(POPMaLMOHHBIX PECYPCOB;

- U3bIMAaTh M PEaJM30BbIBATh JOKYMEHTBI U3 (DOHIOB B COOTBETCTBUM C MHCTPYKIMEH MO
ydery OubnuoredHoro GpoHja;

- ONIpEAC/ISATE B COOTBETCTBUH C IMpaBHUJIaMH I10JIB30BAaHHS OmnOIHMOTEKOM BHUIBI B pa3MCphbI
KOMIICHCALMHY yuiepOa, HAHECEHHOTO MOJIb30BATEIIMH OHOIHOTEKH.

6.3. Bce noarorasiauBaeMble OMOJIMOTEKON JOKYMEHTHI, OTHECEHHBIE K KOMIIETEHIIUH
OMOMMOTEKH, JOMKHBI OBITH  yTBEpXKACHBI (NOAMKMCAHBI) JUPEKTOPOM KOJLIEMKA, 3a
UCKITIOYCHUEM JTOKYMEHTOB, IIpaBOM IIOAINUCHU KOTOpPBIX HAaACJICH nenaror - 6H6JII/IOTCKapI>,
3aMECTHUTEINb AUPEKTOPA 10 METOAUYECKOH paboTe.

6.4. O0azannocmu oubAUOMEKU:

6.4.1. bubauoreka Komnemxka obsa3ana:

a) MperocTaBiATh  OecIUlaTHOE  MOJIb30BaHHE  OMOIMOTEYHO-MH(MOPMAIMOHHEIMU
pecypcaMu B COOTBETCTBHH C YCTABOM YUPEIKACHHUS U NIPABUJIaMH IT0JIb30BaHUsA OUOIMOTEKO;

6) BecTH KOHCYJbTAlMOHHYKO pabOTy, OKa3blBaTh I[IOMOIIb B IIOMCKE M BBIOOpE
HEOOXO0AUMBIX HH(POPMALIMOHHBIX PECYPCOB;

B) 00ECMEeUnTh COXPAaHHOCTh M MCIOJIB30BAHUE HOCUTENed WH(opMauuu, 00eCHEeYnTh
KAueCTBO UX CUCTEMATU3ALINU, pa3MELIeHHUs U XPaHCHHU;

') OTYUTBHIBATLCS MEpesl JUPEKTOPOM YUpeXACHUsA, OpraHaMu YNPaBJICHHUs YUYPEIKACHUS U
OpraHamu rocyJapCTBEHHOM CTATUCTUKU B IOPSIKE, [IPEAYCMOTPEHHOM 3aKOHOIATENBCTBOM.

6.5. Pacniopsokarbes cricaHHbIMU U3 (oHIAa OMOJMOTEKM TOKYMEHTaMH KPOME CIIy4aes,
MNpEeEAYCMOTPECHHBIX 3aKOHOAATCJIbCTBOM.

6.6. TIpoBOIUTE CBepKY cIipaBOYHO-OubIHOrpaduyeckoro anmapara Gonza OGuOGIMOTEKH
Ha HaJIMuyye YKCTPEMUCTCKUX MaTepHasIoB:

- CUCTEMATUYECKHU, IIPH MMOCTYIVICHHH HOBBIX HH(POPMAIIIOHHBIX MAaTEPHAJIOB B (DOHI;

- ©XKEeKBapTaJbHO — HH(POPMAIMOHHBIX MATEPHAIOB, XPAHIIUXCA B OMOJMOTEYHOM
donze;

- ©KEMECAYHO, HH(OOPMALMOHHBIX MaTEPUAIOB, XPAHALIUXCA B OTKPHITOM JOCTYIIE UIA
noceruresel (MHPOPMAIHOHHDIE MaTCpHAJIbl, XPAHALIMECA Ha CTE/laXKax B YNTAIBHOM 3aJIC).

6.7. YcTaHAaBIMBATL CAHUTAPHBIA J[€Hb I BHYTpeHHeW paGoTel B Oubnmoreke B
OCJEAHIOK MATHHUIY MeCsllda OJMH pa3 B KBapTal. B caHWTapHBIA I€Hb O00CITy)XHBaHUE
[10JIb30BATEJIEH HE IMPOU3BOAUTCA.

[TpoBoasTCS CeayIoUe MEpOPUATHUS:

-caHuTapHas 00paboTKa KHUT U cTejiaxel B Oubiuorexe;

-caHuTapHas 00paboTKa TEXHUKH, Haxoseics B OMOInoTeKe;

-caHuTapHas 00pa0boTKa BCEro KaOMHeTa.
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6.8. YcraHaBnMBaTh METOAMYECKMH IEHb B IOCIEJHION IMATHHIYY KAXIOTO MeECHIa,
00Ciy)KMBaHUE MOJIL30BATENEH B 3TOT ASHb HE NPOM3BOAUTCS, BHINOJIHSIOTCS CEAYIOMHE BHIEL
pabor:

-BBIOOpKa JTUTEPATYpPhI HA CIIMCAHME M3 KHUIOXPaHMUIUIIA OGUOIHOTEKH;

-0(OpMIIEHNE TOCTYIUBINEH TUTEPATYPhl B HHBEHTAPHYIO U CyMMApHYIO KHUTH Y4YeTa;

-COCTaBJIEHUE aKTOB CIIUCAHMS JTUTEPaTyphl (MHBEHTAp);

-pa3paboTKa IJIaHOB pabOTHI Ha CIEAYIOIIUI MecsII;

-pacCTaHOBKa KHMT 10 CTE/JIa’KaM B YMTAJIbHOM 3aJI€ M KHUTOXPaHWIHIIE,

-BBIOOpKA JIUTEpATypHl 110 3aKa3y MoJb30BaTeNell OCUOIUOTEKN U3 KHUTOXPAHUIIHIIA.

7. OTBeTCTBEHHOCTDH
7.1. PabomHuku dubnuomexku Hecym omeemcmeeHHOCMb 3a:

- HECOOII0ICHUE yCTaBa YUpeX/IEHUS!, JOKATBHBIX HOPMATHUBHEIX aKTOB YUYDPEKIECHHS U
JOJDKHOCTHON MHCTPYKLUH; HECOOIIOACHHE TPYA0BOrO pacropsaka 1 TPy IOBON TUCIUILTAHEI,

- 32 COXPaHHOCTbH (DOH/I0B B COOTBETCTBUH C JCHCTBYIOIIMM 3aKOHOAATENIECTBOM.

7.2. lleoazoz - budbruomekaps Hecem omeemcmeeHHOCMb 3a:

- pe3yJibTaThl paboThl OUOIUOTEKY;

- KOMIUIEKTOBAaHHE U COXPAHHOCTh OMOJIMOTEYHOro hoHaa,

- co3lanre KoM(OPTHOM cpe/bl 1 YUTaTeNEH,

- COCTOSIHUE TEXHUKU 0€30IaCHOCTH, OXpaHy TpyZa U IPOU3BOACTBEHHON CaHUTApHH,

- HeHaIe)KaIlee MCIOJHEHUEe (PYHKUUH OUOIMOTEKH, IMPEeNyCMOTPEHHBIX HACTOSIIUM
HIOJIOKEHHEM.

7.3. Ha nenarora - 6ubauorekaps BO3Jj1araercs rnepcoHajabHas OTBETCTBEHHOCTE B ClIydyae:

- HECBOCBPEMEHHOTO MM HEKAueCTBEHHOTO HCIONHEHUA JOKYMEHTOB M IIOPYYCHHI
PYKOBOJICTBa YUPEIKCHHUS, KACAIOIIUXCS ACATEIbHOCTH OMOINOTEKH;

- He o0ecrieyeHuss WIM HEKAUYECTBEHHOrO 00ECredeHUsT PYKOBOJCTBA YUYPEKICHUSA
uHdopMmarmeit o pabore OUOIUOTEKH;

- BEJEHHWE M COXPAHHOCTh JOKyMCHTalMd OUOIHOTEKH, MaTepHalbHOro (oHMa,
OPraHU3aLUIO JeJONPOU3BOICTBA B COOTBETCTBUH C YTBEPIKICHHON HOMEHKJIATYPOW e, caady
JIe1 B apXUB YUPEIKICHHUS.



GromKeTHOE yupexaeHUe MPO(ecCUOHANTLHOr0 00pa3oBaHus Wznanne 2020 rona
XaHTbl-MaHcHHCKOro aBTOHOMHOrO okpyra — FOrpsl
«PanyKHUHCKHMI NONUTEXHHUUECKUTT KOMIEMIN

JokanbHbIl akT 01-02/02-35

[punoxenue 1
IlpaBuna

M0JIb30BAHHUS OMOJIHOTEKOIH
BV «PagyxHUHCKHN MONUTEXHUICCKUN KOJIIELK)

1. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YHTATE e

L. Yumamenu (a makxxce obyuaoujuecs  noab3ylOUWUeCca  NAAMHBIMU
00pazoeamenbHbIMU yCay2amu) umMerom npaso:

- OECIIATHO IM0JIE30BATELCA OCHOBHBIMH OHOIHOTEYHO-UH()OPMAIIMOHHBIMY YCITyTaMHu;

- UMETh CBOOOAHBIM a0oCcTyn K OubnumoredHbIM (GoHIAM M UHGOpPMAaIu (B TOM UHCIE
3JIEKTPOHHBIMH 00pa30BaTe/IbHBIMU PECYPCaMU);

- MNOJIy4aTh BO BPEMEHHOE II0/Ib30BaHME U3 (oHAa OUONIMOTEKH KHHIH, APYrHE
NPOU3BEICHHUS [1€YaTU ¥ UHBIE JIOKYMEHTHI B yCTAHOB/IEHHEBIE CPOKU:

o yueOHas JUTEpaTypa - Ha CeMECTp WK Ha yueOHBIN rox;
® XYIOXKECTBEHHAs JIUTepaTypa U epuoJIuvYecKue u3gaHus Ha cpok — 10 gueii.

- MOJTy4YaTh MPAKTUYCCKYIO IOMOIIL B NMPUOOPETEHUH YUTATEISIMU HABBIKOB M yMEHHM
CaMOCTOATEJIbHOIO I0JIb30BaHUs KHUIOH, HH(pOopMaLuei, OubIMOTEeKOMH;

- MOJy4yaTh KOHCYJIbTALMOHHYIO NOMOILIb B IIOWCKE W BBIOOpE MPOM3BEACHUIA IE€YaTU U
JpyTUX UCTOYHUKOB HH(GOpMaLUy;

- IPO/JIeBATh CPOK MOJIB30BAHUS JIUTEPATYPOH B YCTAHOBJIICHHOM IOPAIKE;

- MOJIB30BATECH CIPABOYHO-OUOIHOrpaQUUECKMM U MH(GOPMALMOHHEIM O0CITyKUBAHUEM,
MCII0JIb3Ysl KaTaJOru U KapTOTEKHU;

- IpPUHHUMATH YYacTHE B MEPOMNPUATUAX, NMPOBOAUMBIX OHOJIMOTEKOM, OKa3bIBaTh el
[IPAaKTUYECKYHO TIOMOILb.

1.2. Yumamenu oosa3anel:

- OEepeXHO OTHOCUTCS K KHHMraM, IPYTHM IIpOM3BEACHUSM II€UYaTH U MaTepUaiaM,
MOJIy4YeHHBIM 13 GOHA0B OUOIMOTEKH; BO3BpAIaTh UX B YCTAHOBIIEHHBIE CPOKHU;

- HE BBIHOCHUTH MX M3 IMOMeIIeHus] OUOIMOTEKH, eclIi OHU He 3aIllMcaHbl Ha YUTATEIBCKOM
bopmyisipe;

- HE JIeJIaTh B HUX IIOMETOK, NOXYEPKUBAHU;

- He BBIPBIBATh U He 3arubaTe cTpaHuL, HE OpaTb KHUI'HM I'PA3HBIMH pYKaMu,

- HE BXOAUTH B OMOJHOTEKY ¢ NPOAYKTaMU IMTaHUA Y HAIIMTKaMHU B pyKax;

- HE MOJIXO/IUTH ¢ CYMKaMH K ()OHaM OTKPBITOTO JOCTYIa;

- HE HapyLIaTh PAaCCTAHOBKU KHUI B (DOHIAX OTKPBITOrO J0CTYIIA,

- HE BBIHUMATb U HE MEPEeCcTaBlIATh KAPTOUKH U3 KaTaloroB U KapTOTEK.

- He nocemaTts OuOINOTEKY B BEPXHEH OLEKIE.

1.3. YuraTenb MOXKET MOJIb30BATHCA LIEHHBIMU U €OUHCTBEHHBIMHM OJK3EMIUIIpAMHU KHUT
TOJIBKO B YUTAIBHOM 3aJie OMOIMOTEKH.
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1.4. Tlpu mosTy4eHny KHUT, APYTHX MPOM3BEACHHUI I€YaTH ¥ MHBIX JOKYMEHTOB YMTATENH
JO/DKHBI  TIIATENBHO MNPOCMOTPETh MX M B Cllyyae OOHApy)KEHHs Kakux-1u6o aedeKToB,
cO0OmUTE 06 3TOM OHGINOTEYHOMY PaGOTHHKY, KOTOPHIH CeIaeT COOTBETCTBYIOIIYIO IIOMETKY.

1.5. B KoHue Kaxmoro yueGHOro roga umraTessM CHaTh BCE YYEOHHKM ¥ IPOUYIO
aurepatypy. YUwurarenu, He JIHKBUIMPOBABIIME  3aJ0/DKEHHOCTh, OWOMMOTEKOH  He
oOcmykuBaroTcs. Unrareanm — negarors JO/DKHBI COATh MEPEN YXOAOM B OTIYCK B3STHIE MMH
KHHTH.

1.6. Ipu HapyieHnn CpOKOB MOJIB30BAHUS KHUTAMH, IPYTHUMHY IIPOU3BEACHUAMHU [IEYaTH U
HHBIMU JIOKyMCHTaMu 0€3 YBa)KUTE/IbHBIX MPUYUH YHUTATENH BPEMEHHO JIMIIAIOTCA IIpaBa
0JI630BaThCs OUOIMOTEKON 10 IMKBUAALUY 338 J0JDKEHHOCTH.

1.7. B ciaydae yTpaThl WM HEYMBILJIEHHON MOPYM KHUT, APYTHX MPOM3BENEHUI MeuaTtu
WIM WHBIX JOKYMEHTOB 4YHTaTe/lb O0fA3aH 3aMEHUTh WX AQHAJOTHMYHBIMH M3JAHHUAMH WM
MPU3HAHHBIMU OUOIMOTEKON paBHOLCHHBIMY. brbIMoTEKa BIpaBe MOTPe6OBATE 3aMeHy KHHUIOM
ONpPEIC/IICHHON TeMaTUKH, Hauboiee BOCTpeOOBaHHON uuTartensMu. [Ipy HEBO3MOXKHOCTH
3aMEHbl YUTATEIb JODKEH BO3MECTHTh PEANbHYIO PHIHOYHYIO CTOMMOCTH H3JaHUS KA WHOTO
AoKyMeHTa. CTOMMOCTB YTPAYE€HHBIX, UCIIOPUYEHHBIX KHUT, MPOW3BEACHUI INEYaTH WIM HHBIX
JOKYMEHTOB OINpeJeseTcs Meaarorom - OubanorekapeM IO LeHaM, yKa3aHHBIM B YYETHBIX
JOKyMeHTaX OuOJUOTEeKH, C NpPUMEHEHHEM KO3()(UIUEHTOB IO MepeoleHKe OUOIMOTEUHBIX
¢ponmoB. Uurarenu o0s3aHBl COOMIONAATh HACTOSIIHE [PaBUIAa IONBE30BAaHUSA OUOIHOTEKOM.
Yurarenu, HapylIMBIINE MpaBUia TOJIB30BaHUs OMOIMOTEKOH MMM NPUYMHUBIINE OMOIHMOTECKE
yuep0, KOMIEHCUPYIOT €ro B pa3Mepe, YCTAaHOBJIEHHOM HACTOSIIMMU NPaBHIIAMH MOJIb30BAHU
OuOIMOTEKOH, a TaKke HECYT HHYIO OTBETCTBEHHOCTh B Cilydasx, IPELyCMOTPEHHBIX
JIEWCTBYIOIIUM 3aKOHO1aTEeLCTBOM

2.JlpaBa 1 00s13aHHOCTH OHOJIMOTEKH

2.1. bubaunoreka 00C/Iy)KUBAET YUTATEIECH B COOTBETCTBUU C MOJNOKEHUEM O OUOIHMOTEKE
¥ HACTOSILUVIMU [IPABUJIAMH I10J1b30BaHUs OUOIMOTEKOM.

2.2. bubanoTeka B CBOEH JeATeIbHOCTH obecreunBaeT peajli3alldio IpaB YUTaTesIel Ha
JOCTYII K UMetoleiics (B 6ubaunoreke) mureparype.

2.3. bubanoreka o0s3aHa:

- obecrieunTs GecrIaTHBIN U cBOOOXHBIN JOCTYN yuTaTenel K OMOIMOTEYHBIM QOHAAM H
OecIuIaTHYIO BbIJa4yy BO BPEMEHHOE I10/Ib30BaHUE KHHT, APYTUX MPOM3BEACHUN IEUaTh M MHBIX
JIOKYMEHTOB;

- obecrieunTh OIEPAaTUBHOE M KAYECTBEHHOE OOCIy)KMBaHUE 4YMTaTeNIed ¢ y4EToM uX
3arpocoB U MOTpeOHOCTEH;

- CBOEBPEeMEHHO MH(GOPMHUPOBATh YUTATE/ICH 000 BCeX BUAAX NPEAOCTaBIAEMBIX yCIyT,

- B Clly4ae OTCYTCTBHA HEOOXOAUMBIX UMTATE/ISAM U3AaHUM [IPEAOCTABIATh UM CBEICHUS O
Apyrux Oubimorekax, rjie OHM MOTYT UX HaWTH;
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- NpEeNOCTaBNATh B I10/1b30BAHHME KaTalOTH, KAPTOTEKH, OCYIIECTBIATH APyrue (GOpMEI
6ub1MoTeYHOr0 UHGOPMUPOBAHKSL;

- BBIBJIATE U M3Y4aTh MH(POPMAIIMOHHBIE MOTPEOHOCTH YMTATENEH;

- BECTH KOHCYJIBTAIMOHHYK palboTy, OKa3blBaTh IIOMOLIF B IIOUCKE M BEIGOpE
HEOOXOAUMBIX U3JaHUIA,

- IPOBOIUTH 3aHATHUA II0 OCHOBaM OuOnMMOTeYHO — OuOIHOrpadUUecKUx U
MH(GOpPMAIIOHHBIX 3HAHUIA;

- BECTH IIpoIaraHy KHUIY, IpuoOIaTh K YTEHUIO;

- OPraHU30BEIBATh TEMATUYECKUE BHICTABKU JINTCPATYPHI;

- COBEPIICHCTBOBATh MH()OPMALMOHHO-OubIMOrpaduueckoe 00CTYKMBAHHE YHUTATENEH
IIyTEM BHEJIPEHUS [1EPEIOBEIX KOMITBIOTEPHBIX TEXHOJIOTHUIA;

- CHCTEMAaTUYECKHU CJIEJIUTh 32 CBOEBPEMEHHBIM BO3BpAIllEHHEM B OUOIMOTEKY BBIAAHHEBIX
KHUT, IPYTHUX MPOU3BEACHUI [TI€YaTH U UHBIX JOKYMEHTOB;

- IPOBOJUTH B Hauase yueGHOro roja €XXeroJHyko MepeperucTpanuo YuTaTelei;

- o0ecneunBaTh COXPAaHHOCTD ¥ PaLlMOHAIBHOE UCIIOIb30BaHUE OUOIUOTEYHBIX (DOH/IOB;

- NPOBOAUTH MEJKUH PEMOHT M CBOEBPEMEHHBIN NEperuiéT BEeTXWX KHUT, IpUBJIeKas K
3TOM paboTe UMTATE/IbCKUN aKTUB;

- CO3[1aBaTh U MOALCPKUBATH KOM(OPTHEIE YCIOBUSA A paboThl YHUTATEINEH;

- obecrieynBaTh peXUM pabOTBl B COOTBETCTBHH C IOTPEOHOCTAMHU 4YHTaTENed U
TpeOOBAaHUAMH aIMUHUCTPALIUH YUPEIKICHUS;

- OTYMTBIBATECA O CBOEH [JEATEIBHOCTH IM€PE] YUTATelIsIMU, B COOTBETCTBUU C
TNOJIOJKCHHUEM 0 OMOJIMOTEKE U HACTOALLMMHU [IPABUIIAMU [10JI630BAHUS OUOIUOTEKOM.

2.4. PaGoTHUKM OMOJMOTEKM MMEIOT PAaBO NPUMEHATH K YUTATENAM CIEAYIOIIUE MEPHI
IUCLUUIUIMHAPHOW OTBETCTBEHHOCTH:

-3aMeUaHhe WIM TMpeaynpexiIeHue — B CiIydae HapyLUICHHs YUTAaTEJIeM IPaBHI
0JIb30BaHUs OMOIMOTEKOM!, B T.4. HAPYLIEHUS AUCLIUIUIMHEI,

-yIaJICHHEe W3 YHUTAJbHOrO 3aja - B CIy4yae HEOJHOKpPATHOro (He MeHee 2-X pa3)
CIIeJIAaHHOI'O 3aMedaHus (MpeaynpeKaCHuUs);

- JIMIIIEHUS TpaBa M0JIb30BaHUS OUOIUOTEKON — B cIydae rpy0oro HapyIIeHHs HaCTOSAIIUX
MPAaBUN  [OJL30BAHUSA  OUOIHOTEKON, MMOPYM KHHI, HMyIHecTBa OHOIHMOTEKM Ha CpOK,
YCTaHOBJIEHHBIH ITeJaroroM-0uGIMoTeKapem.

3. [IpaBuJia noJib30BaHHus OHOJHOTEKON:

3.1 DHUMKJIONEIUH, CIIPABOYHbIC W3/IaHUS, PEAKUE U LEHHBIE KHUIH U €IUHCTBEHHBIC
IK3EMIUISIPB] KHUT BBIIAIOTCS TOJIBKO 1Sl pa0OThI B UATATIBHOM 3aJIe.

3.2. JlurepaTypa, TpeaHa3HaueHHasl U1 UCMOJIb30BaHUA B YMTAJIBHOM 3ajie, Ha JOM HE
BbLIaeTCs. 3anpeliaeTcs BBIHOCUTD JIMTEPaTypy U3 YHTAJIbHOIO 3aji1a. B ciryyae HapyIICHUA 9TOTO
MpaBu/ia, YMTATEIM MOTYT ObITh JIMIICHBI [paBa Mojb30BaHus 0MOIMOTEKOH B cpok oT 10 aHei
10 1 Mecsiia B 3aBUCUMOCTH OT [IEHHOCTHU KHUTHU.
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3.3. Yurarenam 3anpemaercs paboTaTh ¢ KHUraMi B YUTAJILHOM 3aJ1€ TPS3HBIMU PYKaMH,
C MPOAYKTaMy MMUTAHUS WIHM HAITUTKaMH B pyKax.

34. Yucno KHMT M WHBIX JOKYMEHTOB, BBIJABAEMBIX OK3EMILIAPOB MOXET OBITH
OTPAaHHYEHO [10 PELICHUIO te1arora — GUOIHOTeKApSI.

3.5, 3a KaxHpli mONy4eHHBII Ha abOHEMEHTe OJK3eMILIAD M3JaHMsA YUTaTelb
pacrucsBaeTcs B Gopmyisipe.

3.6. Beigaua yueOHol tuTeparypbl B yueOHbIC KaOMHETHI U JIaGOpATOPUH MPEIOAABATEIAM

¥ MacTepaM MPOU3BOACTBEHHOI0 00y4EHUs BbIIAETCSA Ha CEMECTP WM YYeOHBIN IO MO INYHYIO
OTBETCTBEHHOCTH 3@ COXPAHHOCTH KHUT.

4. ITopsinok 3anHCH YHTaTe el B OM0IMOTEKY U IPABHJIA UX BbIOBITHS:

4.1. OOyuaromuecst 3alUChIBAlOTCA B OMOMMOTEKY I10 CHUCKY Y4YeOHOW Ipynmbl B
MHIMBUIYAJbHOM TMOpSJKE, NpU MPEIbsABICHHUM CTYJEHYECKOro Owiiera, MpenogaBaTeu,
MacTepa MpOU3BOACTBEHHOI0 00YUEHMS U Jpyrue COTPYAHUKY KOJUIEKa - 110 MacopTy.

4.2. Ha Ka)Xaoro 4MTaTess 3arojHIeTCsl YUTATeIbCKUi (GOopMysp, KOTOPEIA cuuTacTCs
IOKYMEHTOM, JalOIMM TIpaBO IMOJbh30BaThCs  Oubiamorexoi. DopMyJApbl  ABIAIOTCA
JOKYMEHTaMHU, yIOCTOBEPSAIOIIMMU (aKT BBIJAUU U CAAYU U3JAHUI

4.3. Tlpm 3amucu 4uTaTte]d JO/DKHBI O3HAKOMHUTBECS C IpaBHIaMH  IIOJb30BaHUSA
OuOIMOTEKOH W TMOATBEpAUTH 00s3aTenbcTBO 00 MX BBHINOJIHEHWM CBOEH IOAMUCHIO Ha
YUTATEIBCKOM (PopMyJIsipe.

4.4, Yuratenpckuil GopMyJisp sBIsSETCS TOKYMEHTOM, yJOCTOBEpSIOMUHA (akT u aaTy
BBIJAUM YHTATEII0 IEYaTHBIX W JPYIMX UCTOYHUKOB HMHQOpPMAalMUd M WX BO3BpALICHHS B
OubaMOoTEKY.

4.5. BriOpiBaromue M3 OMOIMOTEKM YWTATEIM [JOJ/DKHBI CHATh HMMEIOIMECS y HHUX
OuOIMOTEYHbIE KHUTM W HMHBIC JAOKYMEHTBI, & COTPYJHUKA OMOIIMOTEKH COIJACHO IpaBUIaM
BHYTPEHHETrO TPYA0BOrO PacIopsKa - MOANHCAaTh UM 00XOAHOM, MTOATBEPKIAIOIUI OTCYTCTBHE
3aJI0JKEHHOCTH.
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